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[Tonosxenue o nopsizke pa3pabOTKHU U NPUHATUSA
JTOKQJIBHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB

1. Obmue moJ10KeHHS

1.1. [annoe «llonmoxeHne O JIOK&IbHBIX HOPMATUBHBIX aKTax MYHHIUIAIBHOIO
O0/DKETHOTO JOUIKOJIBHOTO 00pa30BaTesibHOro yupexaeHus «Jletckuii can Ne38 «Manunkay
r. Ynau-Ym» (nanee — I0Y) pa3paborano B coorBeTcTBUU ¢ DenepanbHbIM 3akoHOM Ne 273-
@3 ot 29.12.2012 «O6 obpa3zoBanuu B Poccuiickoit @enepanun» ¢ U3MEHEHUsIMH Ha 29 nexabps
2022 rona, TpynoBoro konekca Poccuiickoit @enepauun ([Haee - TK P®), ['paxnanckoro
Konexca P® (nanee - 'K P®), a taxxe J[OY u npyrumMu HOpMaTUBHBIMH IIPaBOBBIMH  aKTaMHU
Poccuiickoi Oenepanuy, perilaMeHTHPYIOIUMHU JIeATEeIbHOCTD OpraHu3anuii,
OCYLIECTBIISIIOLINX 00pa30BaTeIbHYIO AeSITeIbHOCTb.

1.2 Hacrosiee [Tonoxenue o nokansaom akte JIOY (nanee — [lonoxxenue) pazpaboTano B
eNsIX peaiu3alliy MmpaBa Ha caMOCTOSITENIFHOE CO3/IaHue U pa3pabOTKy HOPMATHBHO-IIPABOBON
0a3pl A7 CBOEW JESITEIbHOCTH B paMKaX IOJTHOMOYHH, OTHECEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanun K KOMIETEHLUH I€TCKOTO caja.

1.3. JlaHHOE TOJIOKEHHE IOTOJHIET W KOHKPETH3UPYET MOPSIOK pa3pabOTKH U H3JaHHs
BHYTPEHHHUX JOKajlbHbIX akToB JIOVY, omnpeneneHHbIX YCTaBOM, YCTaHaBIHBAECT €IHHbBIC
TpeGOBaHUS K HOPMATHBHBIM JIOKQJTBHBIM aKTaM, UX MOATOTOBKE, O()OPMIICHHIO, NPHHATHIO,
YTBEP)KICHHIO, BCTYIUIEHHIO B CHJIy, BHECEHHIO H3MEHEHMH M OTMEHe, IyOlHKallud Ha
ounumansHoMm caiite JJOV.

1.4. Hacrostee [Tono)keHue sIBIISIETCS JIOKAJIbHBIM HOpMaTUBHBEIM akToM JIOY 1 BXOIHT B
niepeueHb JIOKAJIbHBIX aKTOB 00pa30BaTe/IbHOW OpraHU3aluu.

1.5. lensimu u 3amadyamu HacTosuiero [1o10KeHUs SBISIIOTCA:

- HOPMAaTHBHO-IIPABOBOE PETYIUPOBaHHE 00pa3oBaTeNbHbIX oTHOLIEHHH B IOV

- CO3/IaHHe eTHHOM U COTJIACOBAHHON CHCTEMBI JJOKATPHBIX HOpMAaTUBHBIX akToB JIOY;

- obecrieveHue MPUHITKITA 3aKOHHOCTH B HOPMOTBOpUeckod aesiteabHocTH JJOVY;

- COBEpIIEHCTBOBAHME MpOIECcca MOATOTOBKH, OOPMIICHUS, IPUHATHS U PEATH3ALMH JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB;

- IpefoTBpalieHre AyOTHpOBaHUS PEryTHPOBAHHUS OOLIECTBEHHBIX U 00pa30BaTEIbHbIX
otHomeHu#t B J1I0Y.

1.6. JloxangpHBIE aKTBl, COOTBETCTBYIOIIHE BCEM TpeDOBAHMAM 3aKOHOJATENILCTBA
Poccuiickoli @enepanuu, SsBISIOTCS 00s3aTeIbHBIMH K HCIIOJHEHMIO BCEMH y4YaCTHHKaMH
o0pazoBaTeNbHBIX OTHOILIEHUH.

2. OcHOBHBIE BH/ABI J10KAJIbHBIX aKTOB [[OY
2.1. Jlokaneueni axt JIOY mnpencraBiseT co0OH OCHOBAHHBIM Ha 3aKOHOIATEILCTBE
OGHUIHATBHBIA [PaBOBOM JOKYMEHT, MpPUHSATBII B yCTaHOBIEHHOM mnopaake JIOY u
perymupyromuii  oTHomeHuss B pamkax JIOVY. [lepedeHp BHAOB JIOKAJIBHBIX aKTOB,
periIaMeHTHPYIOIIHX 00pa30BaTeIbHYIO JesSTeNbHOCTh, ycTaHaBiauBaeTcs YcraboM JIOY u
BKJTFOUAET B ce0sl MPUKa3bl, PEIICHHUS, TIOJ0KEHNUS, IPaBUIa, HHCTPYKIIUH U APYIHe JOKYMEHTBL.
[IpencraBieHHbIH epedyeHb BUIOB JOKATBHBIX aKTOB HE SABJISETCS HCYEPIBIBAIOIINM. 1



2.2. YeraB — JIOKaTbHBIH aKT. H2 OCHOBE KOTOporo aeictyet OV,
VYcraB npunuMaetcs [legarorndgeckuM COBETOM H VTBEp:KIaeTCs B MOPSAIKE. YCTAHOBICHHBIM
3aKOHOJAaTeabCcTBOM Poccuiickoit ®@eaepauuu. Ero cozepxkaHue omperensercss cT. 235
®enepanpHOro 3aKkoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoranuu B Poccuiickoit eneparinmn»
2.3. Ilpuka3 — nOKaIbHBIH aKT. W3aaBaeMblii 3aBeayiomuM JIOY 1715 peleHHs OCHOBHBIX
U OINepaTUBHBIX 3a7a4. B nenonpousBoactee JIOY BbIAEISIOTCS IPUKaA3bl 10 OpraHU3alMOHHBIM
BOIMpPOCaM, MPHKA3bI IO OCHOBHOH 1E€ATEIFHOCTH, IIPUKA3BI [10 JIMYHOMY COCTaBY U JApYTHE.

2.4. PemneHHe —  JIOKANbHBIA  aKT, [PUHUMAEMBIH  KOJUIETHAJIBHBIMU  OpraHaMu
JIOY B mensx paspeuieHus HauOoliee BaXKHBIX BOIMNPOCOB HMX AESITEIBHOCTH. [€KCT pelIeHHs
COCTOUT U3 JBYX 4YacTei: KOHCTATUPYIOUIEH M pacHoOpsSAMTENbHOH, pa3lelIeHHbIX CJIOBOM

«PEIINIT» («PEILIAIIAY, «PELLWJIO», «PEHHINJIN»), xoTOpoe mevyaTaercss MpONUCHBIMU
OykBaMH C HOBOHM CTpOKH OT mouyis. [Ipy HEoOXOIUMOCTH KOHCTAaTHPYIOILAs 4YacTh MOJKET
ColepXaTh CCHUIKM Ha 3aKOHBI W JPyrde HOpPMAaTUBHBIE aKThl. PacnopsauTenbHas 4acTh
H3JIaraeTcs MyHKTaMH. PelleHust MOTYT cofepiKaTh MPUTIOKEHHUS, CChIJIKa Ha KOTOPBIE 1aeTcs B
COOTBETCTBYIOIIUX ITyHKTaX PaclopsIUTeIbHOMH 9acTH. Perenust
[I0IMUCHIBAIOTCS npeacenaTesieM W CEKpeTapeM KOJUIETHaIbHOI'O OpraHa.

2.5. IlomokeHHMe — JOKAJIbHBIA aKT, yCTAaHABIMBAIOIIMHA IPaBOBOM CTaTyC OpraHa
ynpasienust JIOY, win ocHOBHBIE MpaBuiia (MOPSIOK, mpouenypy) peanusauuu OV kaxoro-
JU00 U3 CBOMX IIPABOMOYHH.

2.6. IIlpaBuia —  JIOKaJIbHBIH aKT, pErIaMeHTUPYIOIIHH OpraHu3allMOHHbIE,
JHMCIUIITHHAPHBIE, XO3SHCTBEHHbBIC M MHBIE CHENMANbHBIE CTOPOHBI AesTenbHocTd JIOY u ero
pabOTHHUKOB, BOCITHTAHHUKOB U HX POJAUTENEH (3aKOHHBIX MPEACTABUTENEH).

2.7. AHCcTpYKIMs —  JIOKAIBHBIA  aKT, yCTAHABIMBAIOIIMN MOPSNOK M CIOcod
OCYIIECTBIICHHS, BBIMOJHEHUS KAKUX-THOO IEHCTBUH; COBOKYNHOCTb IIPAaBUIJI OCYLIECTBIIEHHUS
ONpeleIEHHBIX  BUJOB  JeSTEIbHOCTH, IPOBECHHUS paboT, CciyXeOHOro IOBEJCHHUS.

WucTpyKineit ompeneNsiioT [paBoBO# ctaryc (mpaBa, OO0S3aHHOCTH, OTBETCTBEHHOCTD)
pabOTHHKAa TO  3aHUMAeMOW JO/DKHOCTH.  MHCTpyKUUsS ~ CONEPXKHT HMIEpATHBHBIC
(moBenMTENbHBIE, HE MAOIMYCKAIOMKME BBHIOOpA) HOPMATHBHBIE MNpeanucanud. JlOMKHOCTHBIE
HHCTPYKIHH, pa3pabaTeiBaeT pykoBoautens JOY.

2.8. IOY umeet apyrue crenuuuecKue HOpMaTUBHBIE  TOKYMEHTEIL, PETYTHPYIOLIHE
OTHOIIIEHHUS B chepe oOpa3oBaHHUsA HIIH KOHKPETH3UPYIOLIHE
JOKYMEHTBI, yKa3aHHble B HACTOSILIEM IIYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX YCJIOBHUM
NEATENbHOCTH JETCKOrO caja: [paBuia, pacluCaHus, IUIaHbl, Ipa@uKH, LHKJIOTPaMMBI,
IPOrpaMMBI, TOPSIIKHU, [IPOTOKOJIBI, TACIOPTa.

2.9. JIoroBOpsI ¥ MHBIE COTJIANIIEHHS, KOTOPbIE W3AA0TCs opraHamu ynpasjienus JJOY ne
eJIMHOJIMYHO, a TYTEM COIJIACOBAHUS C MHBIMH JMIIaMH, BBICTYNAIOIIMMU B HHX, B KaueCTBE
CaMOCTOSITEJIbHOM CTOPOHBI (HANpHMep, TPYAOBBIE JOrOBOPBI, JOTOBOPBI apeHIbl HMYILIECTBA,
JOrOBOPHI Ha OKa3aHWE TIATHBIX 00pa3oBaTEeNbHBIX YCIYI U T.1.) HE SBJISIIOTCS JIOKAIbHBIMHU
aKTaMH.

3. [TopsioK MOArOTOBKH JIOKAJIBHOI0 AKTA
3.1. MHMI#aTOpOM MMOArOTOBKH JIOKAJIbHBIX HOPMATUBHBIX akToB JIOY MoryT ObITh:
- yUpEIUTENb;
- apmuancTpanus IOV B nuie ee pykoBoauTens — 3aBeayromero JJOY, crapiero BoCnuTaTelIs.
3aBEYIOIIETO X03HCTBOM;
- opransl camoynpasienus [0V
- YUaCTHUKH 00pa30oBaTeIbHBIX OTHOLIEHHH.

3.2. Ilpu u3ganum JokambHOro akrta 3aBenyromiui JIOY pyKOBOICTBYETCS MPHHIIUNIAMH
3aKOHHOCTH, 0OOCHOBAaHHOCTH, JEMOKPAaTH3Ma U CUCTEMHOCTH.

3.3. OcHOBaHHEM ISl TOJATOTOBKH JIOKAJIbHOI'O aKTa MOTYT BJIATHCS H3MEHEHHS B
3aKoHo1aTeabcTBe P® (BHECeHHe H3MEHEHHH, H3IaHHE HOBBIX HOPMATHBHBIX ITPABOBBIX aKTOB).

3.4. TIpOeKT JIOKaJIbHOr0 HOPMATHBHOIO aKTa FOTOBUTCS OTAENBHBIM PAaOOTHHKOM HIIH
rpynmnoii pabOTHHKOB 110 mopydeHHro 3aBenyrouiero JIOVY, a taxyxe opraHoM caMOyMpaBICHHUs

JIOY. KOTOpBI# BBICTYITHI C COOTBETCTBYIOIEH HHUITHATHBOM.
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3.5. lloaroTtoBka 0KaTbHOTO HOPMATHBHOIO akTa BKIIOUaeT B cels H3yueHHe
3aKOHOJATEIbHBIX M HHBIX HODMAaTHBHBIX aKTOB. JOKATbHBIX HOPMATHBHBIX aKTOB
JIOY, pernaMeHTHPYIOLIUX T€ BONPOCHL. KOTOPbIE Mpeano IaraeTcs 0Tpa3suTh B IPOEKTE HOBOTO
aKTa, 1 Ha 3TOH OCHOBE BBIOOp €ro BHIa. COJACP/KAHHS M IpPEICTaBICHHUE €r0 B MHCbMEHHOU
dbopme.

3.6. [TogroroBka Hauboiee BaXKHBIX JTOKAIbHBIX HOPMATUBHBIX aKTOB (IIPOEKTOB pELIEHUI
coOpaHHii, TEICOBETOB, OPraHOB CaMOYINpAaBJIE€HHUs, NPUKA30B, MOJOKEHHH, NpaBHJI) OJDKHA
OCHOBBIBAThCSI Ha pe3yjibTaTax aHalu3a OCHOBHBIX CTOPOH nestenpHocTH IOV,
TEHJCHIIUH €ro pa3BUTHSI U CIIOXKUBILIEHCS CUTYaIUH.

3.7. Ilo Bompocam mnpuemMa Ha pabOTy, NEPEBOIOB, YBOJBHEHHH, IPENOCTABIIEHHS
OTIIYCKOB, MOOLIPEHUH UM MPUBJIEUCHUS COTPYAHUKOB K TUCLHHUIUIMHAPHON UM MaTepUalbHOM
OTBETCTBEHHOCTH M3/aI0TCs MpHKa3bl, B COOTBETCTBUH ¢ TK PD.

3.8. TIpoeKkT 10KaJTbHOTO HOPMATHBHOTO aKTa IMOUIEKHUT 00s3aTeIbHOH IpOBEpKe Ha
JUTEPATYPHO-CTHIUCTHYECKYIO I'PaMOTHOCTh W IPABOBOM BKCHEPTU3E, KOTOPBIE IPOBOISTCS
JIOY caMocTosiTeNIbHO JHOO € yYacTHeM [PHBJICYEHHBIX CHEIHATHCTOB. JIOKanbHBIH
HOPMATHUBHBIA aKT, HE MPOIIEIIINWN MPAaBOBYIO 3KCIEPTH3Y, HE IMOMJIEXKHUT PACCMOTPEHHIO U
IPUHSTHUIO.

3.9. IIpoekT MOKaJIbHOTO HOPMATUBHOTO aKTa MOXKET OBITH MPEJCTaBIEH Ha 00CYKIACHHE
MyTeM pa3MeIIeHHUs MPOeKTa JIOKAIBHOTO HOPMATHBHOIO akTa Ha MH()OPMAllMOHHOM CTEH/E B
JIOCTYHOM Uil BceoOmiero o0o3peHuss wmecte, Ha o¢umuaneHoM caifte IOV, mnyrtem
HaIpaBJICHUS MTPOEKTa 3aHHTEPECOBAHHBIM JIUIAM, TIPOBEIEHHUSI COOTBETCTBYIOLIETO COOPaHHs C
KOJUIEKTHBHBIM 00CYKIEHUEM MPOEKTa JIOKAIbHOrO HOPMAaTHBHOIO akTa U T.1. B ciyuae
COTJIacOBaHUS MPOEKTA JIOKATBLHOTo akTa Ha HeM mpocTasisieTcs Busza «COI'JTACOBAHO».

3.10. Tlopsimox mpuHsaTHS JoKanpHbIX akToB JIOY ycTaHaBauBaeTcs YCTaBOM.
YKa3bIBalOTCS KBOPYM C IIEJTbIO YCTAHOBJICHHUS IPAaBOMOYHOCTH OpraHa caMoyIpaBjeHus., Gopma
H MOPSIZIOK FOJIOCOBAHHUSL.

3.11. Jlns BBedeHHs B JAEWCTBHE JIOKATBHOIO aKTa M3maeTcs Mpukas 3aBexytouiero JOVY.
JloxanbHble aKThl OOPMIISFOTCS B BUJE ITPUIIOKEHUS K IIpUKa3y. B mpaBom BEpXHEM yrily TaKHX
JOKYMEHTOB mHIeTcs ¢oBo «[IpuoskeHre» ¢ yka3aHHEM 1aThl 1 HOMEpa U3/IaHHs TpHKa3a.

3.12. B IOV co3nparotcs yCaoBUs AJI 03HAKOMIJIEHHSI YHACTHUKOB 00pa30BaTeNbHbIX
OTHOIIEHHH C JOKaIbHBIMH aKkTaMd. O3HAKOMJIEHHE MOXET OBITh IIPOBEJIEHO MO MOAMNHCH B
Cclly4asx, MPeayCMOTPEHHBIX HOPMATHBHBIMH JOKYMEHTaMH, JIMOO pa3MelleH B O0ILET0CTYITHOM
mecTe (HH()OPMAaIHOHHBIH CTeH AETCKOTo cana, odunnanbHbli caidt JJOV).

3.13. V3MeHeHHs B JIOKJIBbHBIA akKkT BHOCSTCS IO Mepe HeoOXoaumoctu. B ciyuae
M3MEHEHHH B  HOPMATHBHO-IPABOBBIX  aKTax  (elepaJbHOro,  pPErHOHAIBHOTO  HJIH
MyHHIUOAIGHOTO YpPOBHEH, M3MeHeHHs B JokamnbHbli akT J[OY BHOcHTCS He mosgnee 2-X
MECSIIeB CO THS UX ONMYyOJUKOBAaHMUS.

4. JlokymeHTa/IbHOE O(hOpPMIIEHHE

4.1. JlokampHBIN aKT JOJDKEH OBITh JOKYMEHTATBHO ohopmiieH. CTPYKTypa JIOKaIbLHOIO
aKTa JI0JDKHA 00eCIeYUTh JTIOTHYECKOe Pa3BUTHE TEMBI IIPABOBOIO PErYTHPOBAHHS.

4.2. O6ume TpeboBaHus K 0OPMIIEHHIO JTOKAJIBHBIX aKTOB BKJIFOYAIOT CIICAYIOLIHE
TIOJIOKEHUSI:

- JlokasibHBIH aKT I0DKEH COoAepKaTh HAUMEHOBAHHUE JIOKAJIBHOIO aKTa U 1aTy H3JaHHs.

- Ecnu tpebyeTcst pasbscHEHHUE 1eiel 1 MOTHBOB IPHHSTHUS JIOKAJIBHOTO aKTa, TO He0OXoauMa
BCTYIHUTENbHAS YacTh — IpeamOyia. [TonoskeHust HOpMAaTHBHOTO XapakTepa B IpeaMOyiy He
BKJIIOYAKOTCS.

- HopmaruBHble mnpemmucanus O(OpPMIISIOTCS B BHAE IIYHKTOB, KOTOPBIE HYMEpPYHOTCS
apaOCKUMH ITH(paMH C TOYKOH U 3arojioBKOB He UMEIOT. IIyHKTBI MOTYT moapasfesisTeCsi Ha
ITONYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WJIH H(POBYIO HyMEPALHUIO. 3HAYUTENLHbIE IO
00BeMY JIOKaJIbHBIE aKTBI MOI'YT JEJMTHCS Ha IIIaBbl, KOTOPBIE HYMEpPYIOTCSI PHMCKUMH LM (ppaMu
H UMEIOT 3ar0JIOBKH.

- Eciii B JIOKQJIbHOM aKTe MPUBOISTCS TaOIUIIBL, TpadHKy, KapThl, CXEMbI, TO OHH 0()OPMIISIOTCS
B BH/IE MPUJIOKEHUH, @ COOTBETCTBYIOLIME MYHKTHI JIOKAIBHOI'O aKTa JOJDKHBI HMETh CChUTKH Ha
3TH MpUI0KeHHUS. JIOKATBbHBIN aKT C IPUTOKEHUSIMHU JOJDKEH HMETh CKBO3HYIO HYMEPaIHio
CTPaHHLL.

(U'S)



- JloxaTbHBIH HOPMATHBHBIH aKT H3IaraeTcs Ha rocyI1apcTBEHHOM s3blke PO u 1o1keH
COOTBETCTBOBAThH JTUTEPATYPHBIM HOPMAM.

- B roxanbHBIX HOPMATHBHBIX aKTax JarOTCs ONpedel]eHHS BBOIMMBIX OPHINYECKHX,
TEXHHUYECKUX W JpYIHX CHEHHATbHBIX TEPMHHOB, €CIH OHH He SBJISIOTCS
OOIIEU3BECTHBIMM W  HEYNOTpeOIsieMbIMH B 3aKoHOZaTelbcTBe P® M perHoHalbHOM
3aKOHO/ATEIbCTBE.

4.3. Kax/aplil KOHKPETHBIH JTOKAIbHBINA aKT HMEET yCTaHOBIEHHYIO hopmy. Odopmisercs B
cootBetcTBUH ¢ [[OCT P 7.0.97-2016 «CucTemMa cTaHIapTOB 10 HHPOPMALHH,
6ubnuoreunomy u uznarensckomy aeny (CUBU/I). OpranuszanuoHHO-pacnopsuTeIbHas
nokymeHTalus. TpeboBaHUs K 0QOPMIICHHUIO JOKYMEHTOBY.

4.4. JloxanpHBlE aKThl MPOXOISAT MPOUEAYPY PETUCTPALMH B CIELHAIBHOM JKypHAE.
OO0s13aTeIBHOM  pEeTHCTpalldy  TOAJIEKAT TOJOXKEHHUS, IpaBUia, HWHCTPYKUUH, I[PUKa3bl M
pacniopsbkeHust  3aBenyromero JIOY. Perucrpauuio JIOKaldbHBIX —aKTOB — OCYINECTBIISAET
OTBETCTBEHHBII 3a BEJeHHE NEJIONMPOU3BOICTBA COIIACHO MHCTPYKLUU 110 AEIONPOU3BOICTBY B
JIOY. Peructpanus moyio)eHU#, MpaBUil U HHCTPYKIUH OCYIIECTBIISIETCS HE IO3JHEE IHS HX
YTBEPIKIEHHS 3aBeIyIOLINM, TIPHUKA30B U pacrnopsvkeHuil 3apenyromero JIOY — He nosanee nus
UX U3/IaHUSs.

5. OcHoBHbIe TPpeOOBaHH K J0KAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpeau NOKaTbHBIX HOPMATHBHBIX akTOB J[OVY BpICIIYIO FOPHAMYECKYIO CHIIy HMEET
VYcraB. [lostomy, mnpunumaembie B JIOY JOKaJbHBIE HOPMATUBHBLIE aKThl, HE OOJDKHBI
IIPOTUBOPEYUTD €ro Y CTaBy.

5.2. Tlpu moOAroTOBKE JIOKAIBHBIX HOPMATHBHBIX AaKTOB, DPETYIHPYIOMIHX COLHAIbHO-
TPY/JIOBBIE OTHOIIEHUS (HApUMEP, KOJUIEKTUBHBINA JOTOBOP, IpaBHjia BHYTPEHHETO paclopsikKa
U JIp.) CJIelyeT PyKOBOICTBOBATLCS PEKOMEHAALMSIMH O HHX.

5.3. ITonoscenue NOHKHO CONEPXKATH CIEAyIOIIe 0053aTeIbHbIE PEKBU3UTHL:

- 0603HaUEHHE BH/IA JIOKAJIBHOIO HOPMATHBHOTO aKTa, ero HAaMMEHOBaHUE, TPH(BI:
MPUHSTO, YTBEP)KIEHO, COITIACOBAHO;

- PErUCTpallMOHHBII HOMEP, TEKCT, COOTBETCTBYIOLIUHI €r0 HAMMEHOBAHHIO,

- OTMETKY O HAJIMYUH MPUJIOKEHHUS U COTJIACOBAHUSL.

5.4. IIpaguna noMKHBL COJIEPIKATh CIIEAYIOIINE 00s3aTeNbHbIE PEKBH3UTEL:

- o6o3HaueHHe BUAA JIOKAJTBHOTO HOPMAaTUBHOTO aKTa, €10 HAUMEHOBAHHUE,
- TpUGBI IPUHSATUS U YTBEPKICHHUS;

- TEKCT, COOTBETCTBYIOLINI €r0 HAUMEHOBAHHUIO,

- OTMETKY O HAJIMYMH IPUJIOKEHHUS; -

pPETUCTPAIHOHHBINA HOMED.

5.5. HHcmpyKkyuu NOMKHBI COJIEPIKATE CIIEAYIOIIHE 00513aTeIbHbIE PEKBH3UTEL:

- 0603HaYeHHE BUIA IOKAJIbBHOTO HOPMATUBHOIO aKTa, €0 HAUMEHOBAHHUE,
- TpUGBI IPUHATHUS U YTBEPIKICHHUS

- TEKCT, COOTBETCTBYIOIIUH €r0 HAUMEHOBAHHUIO;

- OTMETKY O HAJIWYUHU IPUIIOKEHHS;

- PErucTpalMOHHbBIA HOMED.

5.6. Peutenun NOKHBI COEPIKATH ClIeyroIIMe 00s13aTeIbHbIE PEKBU3UTEL:

- 0003HaYeHHE BU/IA JIOKATTBHOIO HOPMATUBHOIO aKTa,

- MECTO U JaTy NPUHSTHS;

- TEKCT;

- IOJDKHOCTE, (PaMUJTHIO, HHUITHAIBI ¥ TIOJIHNCH JIULA, IPUHSBIIErO PEIICHHE,
- OTTHUCK TI€YaTH.

5.7. [lpukasel u pacnopacenus NODKHBI COIEPKATH CleAYyIoIIne 00s3aTebHbIE
DPEKBU3HTHIL:

- 0003HaueHHe BUA JIOKATbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHHUE,
- MECTO U JaTy IPUHSATHS;

- PETUCTPAIlMOHHBIA HOMEP;

- TEKCT;



- TOJKHOCTE, GaMUTHIO, HHHIIHATH! H T0IMHCh 3aBeayiomei IOV,
[Ipuka3e! ¥ pacropsKeHHS BBINOIHSOTCS Ha 0:1aHKe JJOVY.
5.8. IIpomoKobl u akmel 10TKHBI COIEPKATh ClIeIYIOIIHE 00s3aTeIbHbIE PEKBU3UTHIL:
- 0003HaYeHHE BHIA JJOKATPHOTO HOPMATHBHOIO aKTa:
- MECTO U JaTy IpUHSITHS;
- HOMeEp;
- CIIUCOK IIPUCYTCTBYIOIINX;
- TEeKCT, COJepIKalluil MOBECTKY MHS, ONHCAHWE XO0Ja, MOps/Ka U IMPOLELyphl COBEPIIAEMBIX
OTIpeIe/IEHHBIX (FOPUIMUECKH 3HAYMMBIX ) ICHCTBHM MO0 OTCYTCTBHE ONpPEeIeHHBIX (haKTOB;
- TOJKHOCTD, (haMUTHIO, HHUIMAJBI U TOJIHCEH JIUIA (JIUL]), COCTABUBIUUX HJIA IIPUHUMABLIMX
y4yacTHe B COCTaBJICHHH MPOTOKOJIA UM aKTa.
5.9. Memoouueckue pekomeHOayuuU NODKHBI COJEPKATD CIEAYIOIINE 0043aTeNbHbIE
PEKBU3UTHI:
- 0003HaYeHHe BUAA JIOKATbHOTO HOPMAaTUBHOIO aKTa, €0 HAUMEHOBAHUE,
- MECTO U AaTy IPUHSTHS;
- TEeKCT, COOTBETCTBYIOIIMA €ro HaWMEHOBAaHHIO M COAEp)KALUMH YyKa3aHHE Ha BHI,
HaMMEHOBAaHUE WM JaTy MPUHSATHS NPABUI WM WHCTPYKIUH, HOPMBI KOTOPBIX PasbiCHSIIOTCS,
KOHKPETH3UPYIOTCS WU AETATU3HUPYIOTCS METOOUYECKHMMH PEKOMEH TALHsSIMH
- JOJKHOCTD, (haMUJIusl, MHUIHAIIbI JINLA (JIUMI[), COCTABUBIIMX METOAHYECKHE PEKOMEH AU H.
5.10. ITpozpammel u naarHsl TOTHKHBI CONIEPKATh CAe1yIOLINe 00s3aTebHbIE PEKBU3UTEIL:
- 0003HaYEHHNE BU/Ia JIOKAJTBHOIO HOPMATUBHOIO aKTa, €0 HauMEHOBaHHUE,
- MECTO U JaTa MpUHSTHUS;
- TEKCT JIOKAJIbHOrO HOPMaTHBHOTO aKTa, COOTBETCTBYIOLIHH €r0 HAaMMEHOBaHHIO. 5.12.
5.11. Jonxcnocmuaa uncmpyKyua padbomuuKka 10JDKHEL COAEPIKATE CIEIYIOIINe
pas3zens:
- 0011IHE TTOJIOXKEHUS,
- OCHOBHBIE 3a/1a4H, TIpaBa, IPeJ0CTaBIsIeMble PAOOTHUKY U €TI0 00S3aHHOCTH;
- B3aHMOJCUCTBHUS;
- OTBETCTBEHHOCTh 3a HEKAyeCTBEHHOE M  HECBOEBPEMEHHOE  BBINOJIHEHHE
(HeucmoTHeHUe ) 00s13aHHOCTEH, MPETyCMOTPEHHBIX JOJDKHOCTHON MHCTPYKIHEH,
- TpeOoBaHuUs K pabOTHHUKY.

6. [opsioK NPUHATHA H YTBEPKICHHS J0KAJIbLHOI0 HOPMATHBHOI'0 AKTA

6.1. JlokanbHBIH HOpPMATHBHBIM akT, MpOLIENIIMM IPOBEPKY HA  JIHTEpaTypHO-
CTHJIUCTHYECKYIO TPAaMOTHOCTh U IMPAaBOBYIO JKCIIEPTH3Y, & TAKXKe IPOLECAYpPY COTIacoBaHus,
MO/UTe)KUT TPUHITHIO W yTBepkAeHHI0 3aBegyromiuM JIOY B COOTBETCTBHM ¢ Y CTaBOM
JOMIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHHUS.

6.2. JlokanbHble HOpMaTHBHBIE akThl JJOY MOryT NPHHHMAThCS 3aBEAYIOLIUM, OOLIMM
coOpaHHeM TPYJOBOr0 KOJUIEKTHBA, [lemarormueckum coBeToM.  OpraHoM camoOynpaBJiCHHS
JIOY, HaneleHHBIMH TOJHOMOYMSMH [0 TPUHSATHIO JIOKAJIbHBIX HOPMATHBHBIX aKTOB B
cooTBeTCTBHM ¢ YcraBoM JIOY, — mo npenmeram uX BEJEHHS U KOMITETEHIHH.

6.3. I[lpy nOpUHATHH JOKAJIBHBIX HOPMaTHBHBIX AaKTOB, 3aTParWBarOlIMX TpaBa
BOCITHTAHHUKOB, YYUTHIBAETCSI MHEHHE POIUTEIBCKOIO KOMHUTETA.

6.4. He momiexaT NPUMEHEHHIO JIOKAJbHblE HOPMATHBHBIE AaKThl, YXYIILIAIOIIHE
MOJIOKEHHE  YYACTHHKOB 00pa30oBaTENbHBIX OTHOIIEHUH 110 CPaBHEHHIO C TPYJOBBIM
3aKOHOJATEIhCTBOM, KOJUIEKTHBHBIM JIOTOBOPOM, COIJIALIEHHSMH, & TakKe JIOKAJbHBIE aKThI,
MPUHSTHIE ¢ HAPYIIEHHUEM TTOPsIIKA yuyeTa MHEHHS NPEICTaBUTEIbHOTO OpraHa.

6.5. Tlpomeammii mpoueaypy NPHHATHS JOKAIbHBIA HOPMATHBHBIA aKT yTBEPXKIaeTCH
saeayomuM  JIOY. @axt yTBepxkaeHuss odopMmisieTcs IMpukasoMm 3asemytomero JIOV,
3aBEPEHHBIN OITHCHIO.



6.6. JIokanbHBINH HOPMATHBHBIH aKT BCTYNIAET B CUIIY C MOMEHTA, YKAa3aHHOIO B HEM. MO0,
B ClIydae OTCYTCTBHUS TAKOTO YKa3aHHsl. [10 HCTeUeHHH 7 KajleHIapHbIX THEH C JaThl IPUHSITUS
JIAHHOTO JIOKQJIbHOTO HOPMAaTHBHOIO aKTa. J[aToi MpHHATHS JTOKAIBHOTO HOPMAaTUBHOIO aKTa.,
TpeOyrorero yrepxaeHus 3apeayromuM 10V, aBrasercs qaTa Takoro yTBEpKIACHHUS.

6.7. Ilocne yTBepX IEHHUs JIOKAIBHONO HOPMATHBHOIO aKTa IIPOBOAUTCS IpoLEeaypa
O3HAKOMJIGHHST C HHM  YYacCTHHKOB 0OOpa30BaTE/bHBIX  OTHOLIEHHH, Ha  KOTOPBIX
pacrpocTpaHSIIOTCS IONOXKEHUS AAaHHOIO JIOKaJIbHOTO HOPMATHBHOIO akTa. (O3HaKOMIJIEHHE C
JOKQJIbHBIM HOPMATHBHBIM aKTOM OQopMIsieTcss B BHIE MOJANUCH O3HAKOMIISIEMBIX JIHIL C
yKa3aHHEM JaThl O3HAKOMJIEHHS] Ha OTJIEJIbHOM JIUCTE O3HAKOMJIEHMS, NPHUIAraéMoM K HEMY.
mb0 B OTAeNbHOM JKypHaie. O3HaKOMJIEHHE C JIOKaJIbHBIM aKTOM MOKET OBITh Takke
MIPOHM3BEACHO MyTeM HaMpaBJICHUS Ha AJIEKTPOHHYIO ouTy padoTHHKOB [JOY.

6.8. JlokaipbHbIE HOPMATUBHBIE AKTHI POXOISIT MPOLEIYPY PETHCTPALIUU B CIELIHAIEHOM
JKypHaJIe.

6.9. O0s3aTeIbHON PETUCTPALIHH MTOAJIEKAT MOJ0KEHHS, [IPaBUIa, HHCTPYKLIUH, IPHKA3bl U
pacnopsikeHus 3aeayromero JI0Y.

6.10. Peructpanuro JIOKaIbHbIX HOPMATHBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHbIH 3a
BeJIeHHe JEONMPON3BO/ICTBA COTIIACHO HHCTPYKIUH I10 AENONpOoU3BoACTBY B JIOV.

6.11. Peructpanus moo)XeHUM, NpaBUl H HHCTPYKIUN OCYILIECTBIIAETCS HE TIO3HEE IHSI
UX yTBepkaeHus 3aBeayrommMm JOY, npukazoB M pacHOpsDKEHHH — 3aBENYIOLIETO
JIOVY - He mo3Hee OHS UX U3OaHHS.

6.12. YTBep)KIEHHBIH JTOKATBHBINA aKT MOJICKUT OMyOIHMKOBAHUIO Ha O()UIHATIBHOM CcaiiTe
JIOVY B Teuenne 10 (mecsaTr) KageHAapHBIX THEH.

7. llopsiiok BHeceHHS H3MEHEHHUS H JOMOJTHEHHI B JIOKAJIbHbIE AKThI

7.1. B ne#ficTByIOIIME JIOKATbHBIE aKThI MOTYT OBITH BHECEHBI U3MEHEHHS M JTONOJIHEHHSL.

7.2. Tlpemno)keHie 0 BHECEHHH H3MEHEHHUH MOXKET UCXOAUTh OT JIF0OOro opraia u Jiia,
KOTOPBIH, coriacHo Hactosmiemy [lonoxeHu0, UMeeT MPaBo CTABUTH BONIPOC O pa3paboTKe U
MPUHSITHUA COOTBETCTBYIOIIETO JIOKAJILHOTO aKTa JIH0O YTBEPIKIAATh OTOT JOKYMEHT.

7.3. Tlopsmox BHECEHHS HW3MEHEHHH U JOMOJHEHHH B JokanbHble akTel JIOV
OTIpe/ieNIieTCs] B CaMHX JIOKATBHBIX aKTax. B OCTAJBbHBIX ClIydasX HM3MEHEHHS H JOMOJIHCHHS
OCYUIECTBJISIFOTCS B CIEAYIOLIEM MOPSIIKE:

- BHECEHHE U3MEHEHUM U IOTIOJTHEHUH OCYIIECTBIISIETCS B IIOPSJIKE, YCTAHOBICHHOM B
JIOKaQJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAHUU KOTOPOTO BHOCSATCS H3MCHCHHS,

- I3MEHEHHS U JOTMOJHEHHS B JIOKAJIBHEIE aKThI: IIOJOXKEHHUS, TPUHSIThHIE O3 COrIacoBaHHs C
OpraHoM YIIpaBJIeHHS (CaMOYTIpaBJICHHS ), TPABUJIA, HHCTPYKLIUH, [IPOrPAMMBI, IIJIaHBI, PEIICHHS,
MpUKa3bl U PACTIOPSKEHUS], BHOCSTCS MTyTEM U3JaHHUs [IPHKa3a 3aBEAYIOLICTO O BHECCHHH
HW3MEHEHHUH UM JOIMOJIHEHHWH B JIOKAIbHBIA HOPMATUBHBIN aKT;

- M3MEHEHHS U JOMOJIHEHHUS B TOJIOKEHMS, MPHUHATHIE IIOCI€ COIJIAaCOBAHHSA C OpraHoMm
roCy/IapCTBEHHO-O0IIECTBEHHOTO YIPABICHUS (CaMOYIIPABIEHUSI), BHOCATCSA IIyTEM H3IaHHS
npukasza 3aBeayromero JIOY o BHeCEHMHM H3MEHEHHH WM [OIOJHEHHH B JIOKAIBHBIH aKT C
IpeIBapUTENbHBIM ITOJyUeHUEM OT HEr0 COTrJIacHsl.

7.4. JlokaJIbHBIE HOPMATHUBHBIE AKThI MOTYT OBITh TOCPOYHO U3MEHEHBL:

- B Clly4ae BHECEHUS H3MEHEHHH B yUpeIUTeIbHbIE JOKYMEHTBI 00pa30oBaTeIbHON OpraHu3aliu;
- JUTsI TPUBEJCHHUS B COOTBETCTBHE C HU3MEHEHHBIMH B LIEHTPAIU30BaHHOM TOPSIKE HOPMATHBAMHU
0 TpyZe;

- [0 pe3yybTaraM aTTecTaluuu pabouyrux MecCT.

7.5. I3MeHEeHHs U [OIOJHEHUs B JIOKAJILHBIM aKT BCTYNAIOT B CHIy € JaTbl, yKa3aHHOH B
[pHKa3e O BHECEHWH W3MEHEHHH WM JOMOJHEHUH B JIOKAJIbHBIM HOPMATHBHBIA aKT, a B cIyyae
OTCYTCTBHS YKa3aHHUs B HEM OaThl — I10 UCTEUEHHUIO 7 KaJCHAApHBIX AHEH C JAaThl BCTYTUICHHUS
MpHKa3a O BHECEHUH WU3MEHEHHUH WK JONIOJHEHUH B JIOKAJIbHBIH aKT B CHITY.

7.6. I3aMeHeHUs ¥ JOTIOJHEHUS B TPOTOKOJIBI M aKThl, METOAUYECKHE PEKOMEHIAITHH, aKThI
0 MPU3HAHUH JIOKAIbHBIX aKTOB YTPATHUBIIUMH CHJITY, HE BHOCSTCS.



8. OTBEeTCTBEHHOCThH
8.1. 3a HeucroIHEHHE WM HEHAIIeKallee MCIONHEHHE TpeOOBaHHM, YCTaHOBIEHHBIX B
nokanbHbIX akTax JOVY. cOTpyIHHKH HECyT OTBETCTBEHHOCTb B COOTBETCTBHUH C Y CTAaBOM.
TpyAOBBIM KoaekcoM Poccuiickoii @eaepanuu.
8.2. 3a HeucrnoJHEeHHEe WM HEHaIIe)kKallee MCIOJHEHHE O0sI3aHHOCTEH, YCTAaHOBIEHHBIX
naHabeM [lonoxxenuem, padotauku JIOY, yyacTByromue B pa3paboTke JTOKaIbHBIX aKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBUHU C  JEHCTBYIOUIUM TPYAOBBIM 3aKOHOAATEIECTBOM.

9. JleiicTBHE JIOKAJbLHBIX AKTOB

9.1. Jlokanpubie akTel JIOY nefcTBYIOT TOJABKO B Ipelnenax JOLIKOJBHOTO
00pa30BaTEeILHOTO YUPEIHKIACHHUS H HE MOTYT PETYJIMPOBATh OTHOLIEHHUS, CKJIAIBIBAIOIINECS BHE
JOV.

9.2. JloxanpHele akThl JIOY yTpaunBaroT cuily (HOJHOCTBIO UM B OTIEIBHON 4acTH) B
CJIEAYIONIMX CITyYasix:
- BCTYIUICHHE B CHJTY aKTa, IPU3HAIOIIEr0 JaHHbIH TOKaJIbHBIA aKT yTPAaTHBIIHM CHITY;
BCTYILJICHHE B CUJTY JIOKAJIbHOI'O aKkTa 00JbIel IOpUANUYECKON CUJIbI, HOPMbI KOTOPOI'O
MPOTUBOPEYAT MOJIOXKEHHUSIM JAHHOTO JIOKAJIBHOTO aKTa;
- [pH3HAHHE CYJOM WJIH HWHBIM YIOJHOMOYEHHBIM OPraHOM T'OCYIapCTBEHHON BIIACTH
jokanpHOro akta JIOY mnpoTuBOpeyalum NeCTBYIOIIEMY 3aKOHOIATENIbCTBY.

9.3. JlokanpHeli akt JJOY, yTpatuBUINi cHly, HE IOMJIEIKUAT UCIIOJHEHHUIO.

10. 3akar0uuTeIbHbBIE 0/10KEHHS
10.1. Hacrosiee [Tonoxenue o nopsake pa3paboTku U NPUHATHS JIOKQJIBHBIX
HOPMATHBHBIX TMpaBoBbIX akToB B JIOY sBisieTcsl JIOKaJbHBIM HOPMATHBHBIM aKTOM,
npunuMaetcs Ha [lenarorndeckom coBete IOV u yTBepkaaercsi (1100 BBOIMTCA B
neicTBHe) MIPHUKA30M 3aBeayromero JIOVY.
10.2. Bce W3MeHEHHS | JOIMOHEH s, BHOCHMEBIE B HacTosmee [lonoxkenue, opopmistores
B ITHCbMEHHOH (hOopMe B COOTBETCTBUH JCHCTBYIOIIUM 3aKOHOATeNbCTBOM Poccuiickoit

@Denepauui.
10.3. Ilomoxenwe o TOpsAaKe pa3pabOTKH M MPHHATUA JIOKAJIBHBIX HOPMATHBHBIX
npaBoBbIX akTtoB JIOY [IPUHUMAETCS Ha HEOIIpeIe/IeHHBIN CPOK.

Vi3smeHeHus ¥ OMONTHEHHS K [10I0KEHHIO IPHHAMAIOTCS B TTOpSIKe, IpeaycMoTperHoM 1m.10.1.
Hactosero [lonoxxenust.

10.4. TTocne npunstus [lonoxenust (Wi U3MEHEHUH U JOIOJHEHHH OTACIBbHBIX MTyHKTOB H
pa3zenioB) B HOBOHM pelaKI[ui Mpeablnyllas pelaKkiis aBTOMaTHIYECKH YTPauuBaeT CHITY.
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